STEPS IN PROCESSING A NEW ALCOHOL BEVERAGE PERMIT APPLICATION

NOTE: IT IS ILLEGAL FOR ANYONE TO SELL OR OTHERWISE DISPENSE OF ALCOHOLIC BEVERAGES IN ANY QUANTITY WHATSOEVER WITHOUT FIRST HAVING OBTAINED A PERMIT. A NEW APPLICANT CANNOT OPERATE UNDER THE LICENSE OF THE PREVIOUS OWNER WHILE AWAITING APPROVAL. TO DO SO MAY JEOPARDIZE THE ISSUANCE OF THE APPLICANT’S LICENSE.

1. GO TO THE ZONING OFFICE—(318) 741-8824—FOR ZONING REQUIREMENTS APPROVAL AND SIGNATURE FROM A ZONING OFFICE REPRESENTATIVE.
2. RUN NEWSPAPER AD FOR ONE (1) DAY IN THE BOSSIER PRESS TRIBUNE (710 BENTON ROAD SUITE A) AND ATTACH ONE (1) NOTARIZED COPY OF THE AD TO THE APPLICATION.

3. THE APPLICANT MUST ATTACH A COPY OF THE LEASE AGREEMENT OR PROOF OF OWNERSHIP TO THE APPLICATION.

4.    FINGERPRINT CARD(S) FOR APPLICANT AND/OR MANAGER IS REQUIRED IF LISTED
ON APPLICATION.
5. IF AN INDIVIDUAL SUBMITS THE APPLICATION (NOTE: The applicant information must be an individual person; it may not be a corporate entity), HE OR SHE MUST ATTACH PROOF OF TWO (2) YEARS OF CONTINUOUS RESIDENCY IN LOUISIANA TO THE APPLICATION. WITH A CORPORATION, THE MANAGER IS REQUIRED TO MEET THE RESIDENCY REQUIREMENT UNLESS HE OR SHE IS A MEMBER OF THE CORPORATION. IF THE APPLICANT IS A LEGAL ALIEN OR NATURALIZED CITIZEN, DOCUMENTED PROOF IS REQUIRED.
6. UPON THE COMPLETION OF THE PREVIOUS STEPS, THE APPLICANT SHOULD PROCEED TO THE TAX DEPARTMENT WITH TWO (2) COPIES OF THE COMPLETED PAPERWORK AND REMIT ANY APPLICABLE LICENSE FEES (HIGH/LOW CONTENT, SUNDAY SALES, ETC). 
7. ACCEPTABLE METHODS OF PAYMENTS ARE CASHIER’S CHECKS, OR MONEY ORDERS ONLY, PAYABLE TO THE “CITY OF BOSSIER CITY”. CASH, BUSINESS CHECKS OR PERSONAL CHECKS WILL NOT BE ACCEPTED, AND ALL FEES MUST BE REMITTED PRIOR TO PROCESSING.
8. A DEPOSIT OF $200.00 IS REQUIRED OF THOSE APPLICANTS APPLYING TO SELL ALCOHOLIC BEVERAGES OF HIGH OR LOW CONTENT. THIS DEPOSIT IS REFUNDABLE UPON WRITTEN REQUEST THREE YEARS AFTER INITIAL DEPOSIT IF THERE ARE NO VIOLATIONS DURING THE THREE-YEAR PERIOD.

9. SEPARATE CASHIER CHECKS OR MONEY ORDERS ARE REQUIRED FOR FEE & DEPOSIT
10. THE APPLICANT SHALL THEN LEAVE ALL PAPERWORK WITH THE TAX DEPARTMENT FOR SUBMISSION TO THE VICE AGENT FOR PROCESSING.

11. PROCESSING TAKES APPROXIMATELY (3) THREE WEEKS. APPLICANT NOTIFIED AFTER PROCESSING IS COMPLETE.
12.  YOU MUST ALSO APPLY FOR A STATE ALCOHOL PERMIT

CITY OF BOSSIER 

LICENSE DIVISION

P O BOX 5399 / 620 BENTON ROAD
BOSSIER CITY, LA 71171-5399
(318) 741-8555
